
Is the expense under £25 and for off-street car parking, telephone calls or purchases from vending machines? (paragraph 1.40)





No document needed to claim VAT





Is it a statement, pro-forma, photocopy, fax or a delivery note?





Is it made out to anyone?





Is it made out to Isle of Wight Council or one of its establishments?





Is it an invoice for the recovery of third party costs? (paragraph 1.37)





No VAT can be claimed (paragraph 1.37)





Is the expense for a Isle of Wight Council employee described in paragraph 1.35?





No VAT can be reclaimed using this document. Try to get a proper VAT invoice from the supplier.





Is the value of the supply (including VAT) over £250?





Is the purchaser acting as an agent for the Isle of Wight Council  or one of its establishments? (paragraphs 1.39 and 2.16)





Turn to Appendix C2





C1





Start here





      Is a document acceptable for reclaiming VAT?


                                     page 1


                            (the paragraph references provide further details)
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